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TeMbl cCAMOCTOSAITEJILHBIX PA00T

MPHU U3yYeHUH Y4eOHOI JUCHMILTHHBI
«PppexTHBHOE NOBEICHNE HA PBIHKE TPYAa»

Ne dopma padoThI Tema KosmmuecTBo
4acoB
AHanu3 BocTpeOOBaHHOCTH PHIHKA TPY/a MO Tema 1. AHanu3 cOBpEMEHHOIO 1
1 TIpodecCHr C COCTaBICHUEM MPE3EHTAINH 110 pBIHKA TpyZa
) BEIOpPAHHOM IIpodecchu.
CocraBienue Jokinajga Ha Temy: «Bo3moxkHOe Tema 2. TeHeHUUHU pa3BUTHSI MUpa
) pas3BHUTHE CBOEH MpodeccHn U CHeNHaTbHOCTH. » npodeccuit 1
3 CocrapneHne Koiaxka Ha TeMmy: «51 i Most Tema 3. TTonsiTHe Kapbepsl 1 2
podeccHOHATbHAS Kapbepa Yepe3 AECATH JIEeT» KapbepHast CTpaTeTust
4 Omnucanue BO3MOXHOM KOH(DIMKTHOW CUTYaITuN Tema 4. Anarrraryist 1 KOHQIUKTH Ha 1
MEXXIY COTPYAHUKOM M PYKOBOIHTEIIEM pabouem mecte
(COTpYIHUKOM U COTPYIHUKOM).
IIponymarh CBOXO CTpAaTEruio NOBEACHUS B JTaHHOU
CHUTYaIUH.
CocraBieHne CBOEH XapaKTepUCTHKH B KaueCTBE Tema 5. 1
5 pecypca OyyIiero MojoIoro crienuanicTa. [Touck paboOThI U MOCPETHUKN HA
PBIHKE Tpyna
6. CocTapneHHEe CPaBHUTEIBHOMN TAOMIIBI IO Tema 6. 2
aBTOOHMOTpa UM U pe3rOMe; 110 KaJpOBOH aHKETEe U IIpoxoxaenue
XapaKTepPHCTHKE. cobecemoBaHus
U TIpaBUIIa
COCTaBIICHUS
pe3ioMe U APYTUX JOKYMEHTOB
7 HUroro 8

1.ITosscHUTENBHASA 3aANMUCKA

Ha3znaueHuem camMoCTOSTENBHONW pabOThI

ABIISICTCA 3aKPCILJICHUC CBG,[[GHI/Iﬁ,

MOJTyYEHHBIX OOYUYaIOLIUMUCS B XOJ€ ayAUTOPHBIX 3aHATUN. PeanpHas camocTosTeNbHAS
paboTa SBISETCS MCKIIOYUTEIHHO Ba)KHBIM 3JIEMEHTOM B jenie 3(h(PEeKTUBHOIO yCBOCHHUS
marepuasia. B mporecce camocToATenbHONH paboThl y oOydaromierocs Hambosiee 4eTKo
BO3HUKAET HEOOXOAMMOCTb IIEIOCTHOTO, CHCTEMHOTO BOCHPHUSATHUS  COACPIKAHHS
JUCUUIUIMHBL, ~ MOTPEOHOCTh  NPHUBJICYEHUS  JIONOJHUTEIBHBIX  CBEICHHA U3
PEKOMEHJOBaHHOM Y4YeOHOW M METOJMYECKOM JIMTeparypbl, IPOCMOTpa M H3y4YEHUs
3amMCceN, CAETaHHbIX BO BPEMS ayAUTOPHBIX 3aHATHM.

B pesynbrate OCBOEHHS JUCUUIUIMHBI OOyYarOUUHCsA JOJDKEH YMeTh: O
obyyalowuxcsi N0 NPOSpPamMMam nOO20MOGKU KEATUPUYUPOBAHHBIX PADOUUX, CTYHCAUJUX
- JlaBaTh apryMEHTUPOBAHHYIO OLICHKY CTEIIEHH BOCTPeOOBaHHOCTHU IIpodeccun Ha
PBIHKE Tpy/a;
- apryMEHTUPOBaTh 11€J1€CO00Pa3HOCTh UCIIOIB30BaHMS 3JIEMEHTOB UH(PPACTPYKTYPbl
JUISL TIOUCKA pabOTHI;



- COCTaBIISITh CTPYKTYPY 3aMETOK /751 PUKCAIIUN B3aUMOJICHCTBUS C T10-
TEHIMATBHBIMHI paOOTOATEISIMH,
- COCTaBJISITh PE3IOME I10 3aJJaHHOU (opMme;
- MIPUMEHSTH OCHOBHBIE MPABUJIA BEACHUS AUAlIora ¢ paboToaTeNIeM B MOJCIIbHBIX
YCIIOBHUSIX;
- OTIEpUPOBATH MOHATUSIMU «TOPU3OHTAIbHAS Kaphepay, «BEPTUKAIIbHAS Kapbepay;
- OOBSICHATH TPUYUHBI, TOOYXKAIOITHE pAOOTHUKA K TTIOCTPOCHUIO KaphePhl;
- JlaBaTh OLICHKY B COOTBETCTBHH C TPYAOBBIM 3aKOHOAATEIHCTBOM 3aKOHHOCTHU
JeicTBUi paboToaaresns U pabOTHUKA B IPOU3BOJIBHO 33JIaHHOM CUTYallH, OJIb3YSCh
TpynoBeim konekcoM P®D 1 HOpMaTUBHBIMH NTPABOBBIMHU AKTAMM.

OcBoeHue cofiep>KaHus AUCIUTUIMHBI TTO3BOJISIET 00Y4atOMIUMCs TOBBICUTH CBOU
YPOBEHB B 4aCTH C(HOPMUPOBAHHOCTHU CIEIYIOMINX OOIMIMX KOMIIETCHIIUNA:
OK 3.1. Ananu3 paboueit cuTyauuu
OK 4.1. ITouck undopmanuu
OK 4.2. U3Bnedenne u nepBuyHas o0padboTka nHbopMaIuu
OK 4.3. O6paboTtka undopmaiuu
OK 6.3. DddexTuBHOE OOIICHUE: TUATIOT
OK 6.4. DddexTrBHOE OOIIEHNE: TUCEMEHHA KOMMYHUKAITUS
OK 8.1, ypoBens III-1V: ananusupyer \ hopmynupyer 3anpoc Ha BHyTPEHHHUE PECYPCHI
(3HaHMS, YMEHHMSI, HABBIKH, CIIOCOOBI I€ATEIbHOCTH, IEHHOCTH, YCTAHOBKH, CBOMCTBA
NICUXUKH) JJIs pelIeHHs Npo(heCcCHOHAIbHON 3a1auu;
AHanu3upyet coOOCTBEHHbIE MOTHBBI M BHEIIHIOIO CUTYAIUIO TPY IPUHATUN PEIICHUH,
KacCaloIuXCsl CBOETO MPOIBUKCHHUS.

B xozme camocToaTenbHON paboThl 00yUYaIONTHIICS 3aHUMAETCSI CAMOCTOSTEIbHBIM
MIOMCKOM MaTepuajoB MO BOMpPOCaM 3aHATHI M BBIOPAHHOHN TeMe MOKJIajaa, OMupasch Ha
CTIIHCOK MCTOYHHUKOB, OCHOBHOW M JIOTIOJIHUTEIBHON JIUTEPATyphl HACTOSIIEH TMPOTPaMMBI,
a TaKk K€ MHCIMOJb3ysl pe3ylbTaTbl WHUIMATUBHOTO MOUCKa B OUONIHMOTEKaX M CETH
Wnrtepner. Pacrpenenenue camMocTOSATENbHOM paOOThl 3aIUIAHUPOBAHO B CIIETYIOIIMX
BUJIAX:

1. Pabota c KoHCIIeKTamMu JIEKITUH yueOHUKA (BBITIOJIHEHUE 3a/IaHUi, TOATOTOBKA OTBETOB
Ha BOIIPOCHI)
2. IToaroToBka A0KjIa7a, CO3/IaHUE CIAWI0BOM ITpe3eHTAIIUN
3. 3akperuieHre MaTepuaa 1o OMOPHBIM KOHCIIEKTaM
4. 3anonHeHue TadbauI
5. CocTaBiieHHE IUIaHA OTBETA IO TEMam
6. [loaroroBka K OTYETY MO MPAKTUUIECKOMY 3aHATHIO
2. KOHTpOJIb BBINIOJHEHUS] CAMOCTOATEIbHO PadoThl

PesynbraTthl  caMOCTOATENBHOM ~ paboOThl  OOydYaromlerocss  KOHTPOJUPYIOTCS
npernojaBaTesieM. DTH pe3ybTaThl YYUTHIBAIOTCS B XOJI€ TEKYIIIEH U UTOrOBOM aTTecTalluu
oOyuarorerocs mo AucHuIuinHe «PPeKkTuBHOE MOBEACHNE HA PhIHKE Tpyaa». Hanbomnee
1enecooopa3Hoit (opMoi OIIEHKU PE3yNIbTATOB pabOTHI ABJIsETCS OaubHas cucrema. [lpu
OLIEHKE pe3yJbTaTOB CAMOCTOATEIBHOW pabOThl OOYdYalOLIErocsi y4YHUTHIBA€TCS YPOBEHb
CJIO’KHOCTH 33/1aHUS.

3. Kputepum ouneHKH

- Ouenka "5" (OTAMYHO) - OOYYAIOIIUNCS YBEPEHHO U TOYHO BJIAJICET MPUEMaMuU
CaMOCTOSITETTbHOM PabOTHI, 3HAHUSIMU M YMEHUSIMH, COOIOIAET TPeOOBAaHUS K KAUYECTBY
IPOU3BOIMMOM paOOTHI;



- orieHka "4" (xopol1o) - BiajeeT MpueMaM CaMOCTOSTEIbHON paboThl, 3HAHUSIMU U
YMEHUSIMHU, HO BO3MOXKHBI OT/ICJIbHBIE HECYIIIECTBEHHbBIC OITMOKU, UCTIPABIISIEMbIE CAMUM
oOy4Jaronmmces;
- orieHka "3" (YIOBIIETBOPUTEIBHO) - CTABUTCS IIPH HEAOCTATOYHOM BIIQJICHUU TTPUEMaMHU
CaMOCTOATEIILHOM pabOoThl, HAIMYUHU OMUOOK, UCIIPABJICHHBIX MPU MTOMOIITU
MpEnoiaBare’s;
- orieHKa "2" (Hey/IOBIETBOPUTENHHO) — OOYUAIONIUICS HE BiaJeeT MpuEéMamMu
CaMOCTOATEILHOM pabOThI, 3HAHUSAMH M YMEHUSMH, JJOMYCKAET CEPhE3HBIC OMIMOKHU B
pabore.

4. PexkomMeHJanMM 110 CO3IAHUIO NPe3eHTALMA

DJEeKTPOHHAsI PE3EHTALUS - 3TO JIEKTPOHHBIA JOKYMEHT, IPEACTABISAIOIUN cOO0H
Ha0op CIaif10B, MpeHA3HAUYECHHBIN JIJIs1 JEMOHCTPAIUU ayJUTOPHH.

[enpto 1000 Mpe3eHTalMu SBISETCS BU3yalbHOE IIPEACTaBICHUE 3aMbICia
aBTOpa, MAaKCHUMaJbHO YJOOHOE JUIS BOCHPUATHS KOHKPETHOM ayauTopued U
noOyxJaroliee €€ Ha TMO3UTUBHOE B3aUMOJICHCTBHE C OOBEKTOM W/WIK aBTOPOM
Mpe3eHTaluN. DIEKTPOHHAs IPEe3eHTAlU TOJKHA MTOKA3aTh TO, YTO TPYAHO OOBSICHUTH Ha
CJIOBaX.

3amaum npe3eHTALMU:

- PUBJICYb BHUMAHUE ayIUTOPUH;

- BKJIFOUaTh BCIO HEOOXOAMMYIO MH(POPMAITUIO, TOCTATOUYHYIO JIJISi BOCTIPUSITHS
aymuTopuei 6e3 OSICHeHHI;

- NPEeA0CTaBIATh UHPOPMALIMIO ayJUTOPUU MAKCUMAJIbHO KOM(POPTHO;

- oOpaTUTh BHHMaHHUE AyJUTOPUM HA  HaumOoJee  CYIIECTBEHHbIE
MH(OPMALIMOHHBIE PA3/AEIbI.

DneKkTpoHHasl pe3eHTalusl, BeIMoJHeHHas B cpeae Power Point win ee ananorax -
yIOOHBIM CIMOCO0 TPENnoJAHECTH WHOOPMAIIMIO caMOW pa3HON ayJAuTOPHH - yYalluMCH,
KOJUIeraM, MOJYMHEHHBIM, PYKOBOJACTBY, OW3Hec- mapTHepaMm, MHBecTopam. OCHOBHBIM
MPEUMYIIIECTBOM MPE3EHTAIMU SIBJISETCS BO3MOXKHOCTBH JIEMOHCTpAIlMU TEKCTa, rpauKu
(boTorpaduii, pPUCYHKOB, CX€M), aHUMAIlMKM H BHUJEO B JIFOOOM codeTaHUU Oe3
HEOOXOIMMOCTH TIEPEKITIOYCHHS MEXKITY PA3TMUYHBIMU MPHIOKESHUSIMH - IPOTPaMMOM ISt
MPOCMOTpa M300paKEHUMN, BHUACONMpOUrpbiBareneM W T.J. JJis mpoBeAeHHUS YCHENTHOU
MPE3CHTAllNH, CIOCOOHOW 3aBOEBaTh BHUMAHWE CIyIIaTelIedl W MPOW3BECTH HA HHUX
JIOJDKHOE BIEYATICHUE, HEOOXOAMMO MOJArOTOBUTh TPAMOTHYIO pe€ub, IMPABUIBHO €€
O3BYYHTh, COONIOAsl HECIOXKHBIE MpaBuUia MOBEICHUS MPU MyOJUYHOM BBICTYILJICHUH, a
TaKXe YJCIUTh ONpe/Ie]ICHHOE BHUMaHUE 0()OPMIICHUIO CIIal]I0B.

Temvl On1s1 cO30aHUSA CALIOOBLIX NPE3CHMAYUL
1.BoctpeboBanHbie npodeccur Ha peIHKE TPyIa UPKYTCKOM o0nactu
2. ®opMBbI TPYAOYCTPONCTBA MOJIOJIBIX CIIEIIUATTUCTOB
S. PexkoMeHIalMH 110 COCTABJICHUIO OIMIOPHBIX KOHCIIEKTOB

B npakTtuke y4eOHON pabOThl MCHOJB3YIOTCS PA3TMYHBIE OMOPHBIE KOHCIIEKTHI,

KaXKJIbIi U3 KOTOPBIX UMEET CBOE 0CO00€E JUIAKTHUECKOE Ha3HAUCHUE:!

- OOBIYHBIN - HauOoJiee PacCHpPOCTPAHECHHBINH OTMOPHBIN KOHCIIEKT, KOTOPBI
UCIIOIb3YETCA MPU HU3YyUYECHHH YPOUHOU Tembl. KakIoMy TakoMy OINOPHOMY KOHCHEKTY
JAl0TCsl  JIOTMYECKHE 3aJaHusl, KOTOPbI€ CTUMYJIMPYIOT IPOIECC OCMBICIECHUS
(dakTHUeCcKOro Marepuaia ypOYHOW TeMbl (TpHU TOATOTOBKE OMAIIHETO 3aJaHusl) |
3aCTABIIAIOT y4Yallerocss o00s3aTeNbHO padoTaTh C COOTBETCTBYIOIIMM Haparpadpom

yueOHHUKa.
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- 0COOBIi - TaeT BO3MOXHOCTh YBUJETh MPOTEKAHUE KaKOro-i1ubo mpoiecca u
B3aMMHYIO CBSI3b KOMIIOHEHTOB, COCTaBIISIOIIUX €r0 CTPYKTYpy. OHM MOTYT COCTaBISATHCS
B (¢opMme rpaduika WM JIMHUM BPEMEHHU, UYTO JAET BO3MOXHOCTh HAOIIOAATh MPOIECC B
LEJIOM M €ro mnosTanHoe pas3Buthe. DakTUYECKUH Marepuain, Kak IpaBUIIO, B ITUX
OMOPHBIX KOHCIEKTaX YXOAUT Ha BTOpPOMl IuiaH. Takue cXeMbl MPOLECCOB MOXKHO
WCIIOJIb30BaTh MPU TMOBTOPEHUU M OOOOIIEHUHM HECKOIBKHX YYEOHBIX TEM HIIU BCETO
Kypca.

- CHHTETHUYECKHH - 00oOmaer (pakTuueckuii Matepuan y4eOHOM TEMbI U CITYKHUT
IJIABHBIM 00pa3oM Ha BTOPOM JTamne HM3ydeHHs Y4YeOHOW TeMbl mpu (POpMUPOBAHHUH
TEMaTU4EeCKOro 00pa3oBaTeIbHOIO YPOBHS.

6. PexomeHnanus 1o cOCTaBJICHHUIO I0KJIA/AA

IIpaBuna HanycaHus AOKJIaaa

1. ITo kapTouke B OMOIMOTEKE BHIOEPH JIUTEPATYPY IO TEME.

2. N3yun nureparypy, COCTaBb IUIaH OTACIIbHBIX Pa3JIEIOB.

3. CocraBp miaH AOKJIaaa (cucTeMaru3alusi MOJYyYEHHBIX CBEJIEHUMN, BBIBOJBI U

000011IeHN).

4. Tlpu odopMieHUH AOKIIAa UCTIONB3YH PUCYHKH, CXEMBI U JIP.

Bpemst ny1s1 3aunThIBaHUS JOKJIaa — 5 MUHYT, JUIsl BBICTYIUICHHS C COOOIIeHUE — 3

MUHYTBI.

7. Pexomenauuu mo padore ¢ MaTepuaJIoM y4eOHUKA

OmHuM 13 BUJIOB CAMOCTOSATENIBHOM pab0Thl 00YUaIOIINXCS ABISIETCS padoTa C
MaTepuaioM yueOHUKa, a MUMEHHO, BBIMOJHEHUE 3aJJaHUi, TOATOTOBKA OTBETOB Ha
Bonpockl. [IpenogaBarens qaét oOyyaromuMces 3alaHue K y4eOHUKY, yKa3bIBast §, HOMep
CTpaHMIIBI C 3aJJaHUEM, HOMep Bonpoca. O0yyaronuecs, UCToNb3ys MaTeprall yueOHuKa,
CaMOCTOATEIBLHO BBIMOIHAIOT pabOTy B TETPaAM WM HA JIUCTAX, YTO 3apaHee
OrOBapUBAETCs NPENOIABATEIEM HA 3aHATHH.

8.PexoMeH1aiuu M0 MPOBEAEHUIO 1€J10BOIl UTPHI
JlenoBasi urpa — 3TO UMUTALUS PEaNbHOW MPOU3BOJCTBEHHOHN (yIpaBICHUECKON WU
sKOHOMHUYecKoi) curyaruu. CozmaHue yOpoueHHOW Mojenu padodero mpoiiecca
MO3BOJISIET KaXKJIOMY YYaCTHUKY B PEAIbHOM JKU3HU, HO B paMKax ONpPEACIICHHBIX MPaBUI,
CBITPaTh KaKyK-TUOO pOJib, MPUHATH PEIIEHUE, COBEPIIUTH JCUCTBUS. MeETo] IenoBOM
UTphl  SBISIOTCS A(G(EKTUBHBIM METOIOM TPAKTHYECKOrO0 OOYYEHUS U TPUMEHSIFOTCS
JIOBOJILHO TIMPOKO M TIO3BOJISIET MPHUOMU3UTH WIPOKOB K PEATBHBIM KU3HCHHBIM
CUTyallMsIM U 3aKpeIuisieT HUX NpaKkTUYeckue HaBblKU. biaromapsi el pa3BUBarOTCS
po(ecCHOHAIbHOE TBOPYECKOE MBIILIEHUE, YMEHUE BBIJICIUTH MPOOJIEMY U PELIUTh €€ B
YCIOBHSIX 3HAUUTENBHO OrpaHUYEHHOro BpeMeHH. OHa Takke MO3BOJISET CIJIOTUTH
KOJUIEKTUB Y HAYYUTh CHEIUAIMCTOB pabOTaTh B KOMaH/IE.
9. PekomMeH1allUM 110 CO3JAHUIO KOJLIAXKA

Konmnaxk — 310 Korjma w3 pazHooOpa3HbIX KYCOYKOB BIIOJIHE MOHSTHBIX MPEAMETOB
co3/aeTcsl N300paxKeHue, KOTOpOe MO CMBICTY MPEJCTaBISET U3 ce0s HEYTO COBEPILIEHHO
Jpyroe, TO €CTh ModThuYeckass Meradopa, HO TOJBKO HE CIOBaMH, a M300paXEHUSIMU
caenanHag. Kommax — 3To co3naHue H300paXeHHs W3 OTACIBbHBIX PHCYHKOB WITU
dbparMeHTOB

B otnmume ot pricyHKa KOJJIax mpesnoiaraeT OoJbITyo CBOOOY aBTOpa B
WCIIOJTHEHUH, HAlIPUMEP, HAKJIIECHHbIE KAPTUHKHU MOTYT BBIXOJUTH 32 Kpasi OCHOBHI,
KJIEUThCA IpYT Ha JIpyra, CKJIaJbIBaThCs rapMouikor u T.4. Kak mpasuio, B mpoiecce
BBIITOJIHEHUS KOJJIA’Ka BOSHUKAET MOCTENEHHOE BKIIIOYEHUE B ATy AEATENBHOCTh. U naxe
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T€ YYaCTHUKH, KOTOPBIC B3SJTUCH BBITIOJNHATD 3a/IaHHUE 110 COCTABJICHHUIO KOJUTaXKa C
HEXEJIAHUEM, ITOCTETIEHHO HAUMHAIOT YBJICKAThCS MPOIECCOM M MOIydYaTh OT HETO
ynoBoJbcTBUE. KomtaxkupoBanue, Kak u Jt00ast BU3yaibHasi TEXHUKA, 1a€T BOZMOKHOCTb
PACKPBITh MOTEHIIMATBHBIE BO3MOKHOCTH Y€JIOBEKa, MPEANOoIaraeT OOoJbIIYI0 CTECHb
CBOOO/IBI, sIBJIsIETCS 0€300J1e€3HEHHBIM METOZIOM PAa0OTHI C TUIYHOCTHIO, ONUPACTCS Ha
MOJIOKUTETLHBIE SMOIIMOHAIBHBIC TIEPEKUBAHUS, CBI3aHHBIE C TIPOIIECCOM TBOPUYECTBA.

CryneHTsl cocTaBistoT Koyutaxk nmporpamme Adobe Photoshop o teme " S u most
npodeccruoHanbHas Kapbepa 4epe3 AecsaTh JeT .
PaboTa cocTouT U3 Tpex ITamoBs:
1) Pazmeniienrie 0ObEKTOB Ha JOHOBOM PUCYHKE
2) ®opMupoBaHUE N300pAKEHUS U3 TOTOBBIX MAaTEPUAJIOB C TIOCICIYIOIINM pa3MEIICHHEM
€ro Ha TOTOBOM (hOHE.

10. 3aganus AJ1s1 CaMOCTOATEILHOM PadoThI

Tema 1. OcHOBHBIE MOHSATHA PbIHKA TPyAa
CamocTrositesbHas padora Nel (1 yac)
Heanb: chopmupoBaTh yMeHuUs paboTaTh C MI00ATBbHOM ceThi0 IHTEpHET U UCIIOIb30BATh
UKT B npodeccuoHaabHOM NeITeNbHOCTH, CHOPMHUPOBATH YMEHUS MOAOUPATh U paboTaTh
C HICTOYHUKAMU WHGOpMAIINK, HeOOXOAUMOU /Tt 3(PPEKTUBHOTO BHITIOTHEHUS
npoecCuoHaNbHBIX 3aa4, MPOheCCHOHATHLHOTO U TUYHOCTHOTO Pa3BUTHSL.
3ananue. [loaroroButh coobIIeHNE «AHANIN3 BOCTPEOOBAHHOCTHU PBhIHKA TPYJa ropoja B
TOM YHCJIE MO BBIOPAHHON TPOdeccCuu»»
Kputepumu oneHku:
* AKTyaJIbHOCTh TE€MbI, 1 Oas;
* COOTBETCTBHUE COJepkKaHus TeMe, | Oaia;
* nIyOuHA MpopabOTKU Marepuaia, 1 6aina;
* TPAaMOTHOCTH Y MOJIHOTA UCOJIb30BaHUS UCTOUHUKOB, 1 Ga;
* HaJIMyre cOOCTBEHHOTO BBIBOJIA IO TeMe, 1 Oania.
MakcruManbHOE KOJTMYECTBO 0aJuIoB: 5
OreHKa BBICTABIISIETCS 110 KOJTMYECTBY HAOpAHHBIX OaJIoB.
Tema 2. TenaeHus pa3BUTHS MUPa npodeccuii
CamocTrosiTesbHas padora Ne2 (1 yac)

3ajanue : cOCTaBUTH JOKIJIAJ HA TeMy: «Bo3MoxHOe pa3BuTue cBoCH npodeccuu u
CHEUUATTBHOCTH.)

Joknang—ny0auaHoe  cOOOIIEHWE Ha  ONpeneiEHHYI0  TeMy,  CIIOCOOCTBYIOIIEe
(GbOpMHUPOBAHUIO HABBIKOB UCCIIEIOBATENHCKON PAOO0ThI, CTUMYJIUPYIOIIEE TO3HABATEIbHBIN
UHTEpEC.

CocraBieHue J0KIaJa OCYIIECTBISETCS MO CAEAYIOUIEMY alTOPUTMY:

1.ITogoOpats auTepaTypy Mo Uu3ydyaeMou TeMe, MO3HAKOMUTLCS C €€ COJep KaHUEM.
2.Ilonb3ysich 3aKiagkamMu, OTMETUTh HamOoJiee CYIIECTBEHHbIE MECTa WIH CJeiaTh
BBITIACKH.

3.CocTaBuTh IUIaH JOKJIAAA.

4 Victionib3ysi  peKOMEHJAIlMM 1O  COCTaBJICHHIO TEMAaTUYeCKOro  KOHCIIeKTa |
COCTaBJICHHBIN IJIaH, HAIMCATh JOKJAJ, B 3aKIOYEHUH KOTOPOTO O0S3aTeIbHO BBIPA3HUTH
CBOE OTHOIIIEHUE K U3J1araeéMoi TeMe U €€ COJEepIKAHUIO.

S.IIpounTtars TEKCT U OTPEAAKTUPOBATH €TO.



6.0@opMUTh €ro B COOTBETCTBUH C TPEOOBAHUAMU K 0(OPMIICHHUIO TOKIAI0B.
(ITpu yCcTHOM BBICTYIJIEHUHU CIEAYET COOM0IaTh TpeOOBaHUS K YCTHOM peyn. )

Tema 3. IlonsiTHEe Kapbepbl U KAPbEPHAasi CTPATErust
CamocTrosiTesabHas padora Ne3-4 (2 yaca)

Heab: 3akpenuTb M paclIUPUTh yYMEHHs, NOJYUYEHHbIE Ha TNPAKTUUYECKOM 3aHSITHH,
OpUBUBATh  CTYJEHTAM HAaBBIKM  CAMOCTOATEIbHOW  pabOThl MO  JMYHOCTHOMY
CaMOOIIPEEIIEHUIO CBOEH KapbepBhl.
Teopernueckuii 0030p
Komnaxk — 3T0 korga M3 pa3sHOOOpPa3HBIX KYCOYKOB BIIOJIHE IOHATHBIX IPEIMETOB
co3/aercsl u300paxeHue, KOTOpOe MO CMBICITY MPEICTABISET U3 ce0s HEUTO COBEPILIEHHO
JIpyroe, TO €cTb Mo3THYecKas Meradopa, HO TOJBKO HE CIOBaMH, a M300paxKeHUSIMU
clenaHHad. B oTnuune OT pucCyHKa KOJIaX Mpeanoiaraet OoJiblIyro cBOOOAY aBTOpa B
UCTIOJTHCHUH, HAIlpUMeEp, HAKJICCHHbIE KapTHMHKH MOTYT BBIXOAUTH 3a Kpas OCHOBHI,
KJIEUTbCSl APYr Ha JIpyra, CKJIaJabpIBaThCsi rapMmomikoil u T.a. Kak mpaBuio, B mpouecce
BBINOJIHEHUS KOJUIaXKa BO3SHHMKAET MOCTENEHHOE BKJIIOUEHUE B 3Ty JIEATENBHOCTh. M naxe
T€ YYaCTHUKH, KOTOpBIE B3SJUCh BBINOJHATH 3aJaHME IO COCTABJICHUIO KOJIaxa C
HE)KEJIaHUEM, IIOCTENIEHHO HAuMHAIOT YBJIEKaTbCsd IPOLIECCOM M IOJIydaTh OT HETro
ynoBosibcTBHE. KomnmaxupoBanue, kak U Jito0asi BU3yalibHas TEXHUKA, JA€T BO3MOKHOCTD
PacKpbITh MOTEHUUATbHBIE BO3MOXKHOCTH YEJIOBEKa, MpernojaraeT OOJbIIYI0 CTENEHb
CBOOOIBI, sIBIsAETCA 0€300JIe3HEHHBIM METOJOM padOThl C JUYHOCTHIO, OMHUPAETCS Ha
MOJIOKUTETbHBIE SMOLMOHAIbHBIE NTEPEXKUBAHUS, CBA3AHHBIE C TIPOLIECCOM TBOPYECTBA.
KomnaxkxupoBanue Kak apT-TEXHOJOTHS O00JaJaeT IIMPOKOM O0JIacThi0 NMPUMEHEHHS U
MO3BOJISIET peniaTh OOJIBIION KPYT 3a1au:
® [IOJIyYUTh YCHEWIHBIM pe3yabTaT U CcHOPMHUPOBATH MOJOKHUTEIbHYI) YCTAaHOBKY Ha
JTATBHEUIIYI0  TBOPUYECKYHO  JIEATENIbHOCTh  (0COOGHHO B Hayalie pabOThl B
apTTepaneBTUYECKOM PEXHUME);
® BBIPa3UTh CBOE OTHOUIEHWE K 3a/JlaHHOM TEME, CBOM MBICIH, CBOM B3IVIAJ, CBOE
INOHMMaHUE TEMBbI (ITO KacaeTcsl Kak OOIIMX, aOCTPaKTHBIX TEM KOJJIaXa, TaK U JIMYHBIX
TEM, CBSI3aHHBIX C COOCTBEHHBIMH IUIaHAMU, LIEJSMHU, MEYTaMH, OTHOLIEHHEM K cele U
T.1.);
® Pa3BUTH XYyJ0KECTBEHHBIE CIIOCOOHOCTH M MOBBICUTH CAMOOIICHKY; BBISIBICHHS CKPBITBIX
TaJaHTOB U UX PAa3BUTHS, PACIIUPEHUS TBOPUECKUX BO3MOKHOCTEH;
® MPOSIBUTH OPUTHHAIBHOCTh M YHUKATBHOCTh JHUYHOCTH YYaCTHUKA TPYTIITH;
® mpopaboTaTh MBICIM M YYBCTBA, KOTOpPHIE KIMEHTHI MPHUBBIKIN MOJABIATH, HMHOIA
HeBepOalbHbIE CPEACTBA SBISAIOTCA €IWHCTBEHHO BO3MOXKHBIMHU JUIS BBIPAXKECHUSA WU
MPOSICHEHUS CUJIBHBIX MEPEKUBAHUN U yOCIKICHUI;
® aTh COLMAIIBHO MPUEMJIEMBIM BBIXOJ arpeCCUBHOCTU U JAPYTUM HEraTUBHBIM UyBCTBaM;
paboTa HaJl KOJJIAXKEM SIBJIIETCS OE€30MacHbIM CIOCOOOM «BBIITYCTUTH Map» U Pa3psAIuTh
HaTpsDKEHHUE (U1 yCUIICHUS ATOM LEMH JETAM MOXKHO TPEUIOKUTH MPUIaBaTh KApTHHKAM
HYKHYIO UM (pOopMy pyKamu);
® B TIpPYNIOBOM KOJUIaXXE OCO3HABAHHWE CBOMX IaTTEPHOB I[IOBEACHUS B TIpyMIIE,
COLIMAJIBHBIX POJIEH, YCTAaHOBOK;
IMopsinok BHINOJIHEHUST PAOOTHI



CryneHThl COCTaBISAIOT Kowtaxk mnporpamme Adobe Photoshop mo Teme " u Mos
npodeccruoHalibHas Kapbepa uepes 10 get".

HNHCTpyKTaX MO BBITIOTHEHUIO PAOOTHI

PaGota cocTouT U3 Tpex ITamnos:

1) Pa3menienrie 00beKTOB Ha (DOHOBOM PUCYHKE

2) [Monmyyenue c BeOG-KkamMepbl CBOETO CHUMKA U €ro 00paboTka

3) dopmupoBaHue H300paKEHHUS W3 TOTOBBIX MaTepUaIOB M TIOJYYEHHOTO CHHUMKa C
MOCIIEAYIONIUM Pa3MELIEHUEM €0 Ha TOTOBOM (hoHE

OCHOBHBIE YMEHHs, KOTOpBIE JOJDKEH IPOJEMOHCTPUPOBATh CTYAEHT, 3TO: OOpe3ka
M300pakeHus, KOMIIOHOBKA U TpaHC(hopmanus n300paxeHus

Tema 4. AnanTanus ¥ KOHQJIUKTHI HA padoyeM MecTe
CamocTrosiTesibHass padora NeS (1 yac)
3aganme : - - Ucnionb3ys kaury lelinoBa B.I1. «KoH(auKkThI B HaIIe# KU3HU U X
paspelieHue /Ti. 2 u 4/, npoaHaJIn3upyUTe NpeIoKEHHbIE KOHPJIMKTHBIE CUTYallUU C
HO3UIIMHY MEHEDKEpa 10 NEPCOHATY U MPEJIOKUTE CIIOCOOB! pa3pelleHus JaHHbIX
KoH(pukTOB. [TpHtymaiiTe CBOIO CUTYalMIO U MIPEITIOKUTE CBOKO CTPATETHIO NOBEICHUS B
HEu
Tema 5. Ilonck padoThI 1 MOCPEIHUKHN HA PHIHKE TPyAa
CamocTosiTesbHas padora Ne6 (1 yac)

Heab: yrmyOuTh, CUCTEMATU3UPOBAThH U 3aKPENUTh 3HAHUS, TIOJyYCHHBIC Ha JICKIIUU U B
MPOLIECCEe CaMOCTOSATEIBHOM pabOThI Ha/l TEMOM.

3aganme : - CocTraBlieHHE CBOEH XapaKTEPUCTUKH B KaueCTBE pecypca Oyayiiero
MOJIOJIOTO CHIEUAIUCTa

Teoperuueckuii 0630p:

CornacHo noctaHoBieHuto [IpaBurensctBa PO, MONOABIM CIIEIUATUCTOM SBIISIETCS
rpaxxannd P® B Bo3pacTe He cTapiie 35 jieT, UMEIOIIUi 3aKOHYEHHOE BbICIIEe (CpeliHee,
HavaJgpbHOE) TpodeccHoHambHOe O00pa3oBaHMWe, JWMOO YYaIMiics TMOCIEeIHEro Kypca
00pa3oBaTeIbHOTO YUPEXKJIEHUS BBICHIErO (CPEAHEro, HayaJibHOT0) MPO(PECCHOHAIBHOTO
oOpa3zoBaHus. Momnooil  cHenuanucT  JOJDKEH  00Jajarh  BBICOKMM — YPOBHEM
npodeCCUOHAIBHOM ~ KOMIETeHIMU. [log  KOMIETEHTHOCTHIO  CIEAyeT IOHUMATh
JIOCKOHAJIbHOE 3HAaHUE CBOETO JIeJia, CYIIECTBA BBINOIHAEMON padOThl, BCEM COBOKYITHOCTH
CrIOCOOOB U CPEACTB AOCTIXKEHUS 3(PPeKkTUBHbIX pe3ynabratoB. Cdepa KoMIeTeHIUU
CHEeIMalKCcTa CJIOXHA W MHororpaHHa. OHa 3akiioyaeTcsi B HAJIMYWU CHEIHATbHBIX
3HaHMM W HABBIKOB B cdepe cBoeil mpodeccuu, a TakKe pa3BUTUHU OINPEACIECHHBIX YepT
JUYHOCTH . Mexay TeM, JeATENbHOCTh CHEUUAJUCTa 3aBUCUT HE TOJIBKO OT
npoeccCuoHaIbHON KOMIIETEHTHOCTH, HO Takke OT 3P(PEKTUBHOCTH €ro B3aUMOACUCTBUS
C ApyruMu oapMu. [103TOMy B CTPYKType XapakTEPUCTUK MOJIOAOTO CIEUATUCTa KPOME
mpoecCHOHATEHON KOMIIETEHTHOCTH, HEOOXOAWMO BBIJICIUTh KOMMYHHKAOEITHEHOCTD,
CIIOCOOHOCTH PaboTaTh B KOJUICKTUBE, OPTaHU3aTOPCKUE CIOCOOHOCTH, YMEHHE YITPABIISITH
CBOMM TMoBe/ieHreM . OTMEUEHHbIE TEeHJICHIIMM B W3MEHEHHUM COJIEpKaHUs U XapaKTepa
TpyJa CHeluaInucTa MO3BOJSIOT CO3/IaTh NEpeueHb MPO(ECCUOHANBHBIX W JIMYHOCTHBIX
XapaKTEPUCTUK MOJIOAOTO CIEIHATNCTa, OTBEYAIOIIErO0 COBPEMEHHBIM TpPeOOBaHUSIM
MIPOU3BO/ICTBA:

- BBICOKMH YpOBEHb NPO(PECCHUOHAIBHBIX 3HAHWM M yMEHUE HCIIOJIb30BaTh HX B
pabore;
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- CIMIOCOOHOCTH OBICTPO AJANTUPOBATHCS K U3MEHEHUSIM TEXHUKHU U TEXHOJIOTHH;

- TBOPYECKHUE CIIOCOOHOCTH;

- CTPEMIIEHUE K CAMOPAa3BUTHIO;

- CAMOCTOSITENIBHOCTh U CIIOCOOHOCTh K OTBETCTBEHHOCTH;

- ”HUIIMATUBHOCTb, COLIUAIbHAS AKTUBHOCT;

- KOMMYHHUKa0eJIbHOCTh, yMEHUE pad0TaTh B KOJJICKTUBE.

-JIETKasi UHTErpalsl B OPraHU3alMOHHYI0 KyJIbTypy MPEANPUSITHUS

OcCHOBHBIMHU KOMIIETEHIIUSIMH, MOBBIIAIOIINMUI KOHKYPEHTOCIIOCOOHOCTD
BBIIIYCKHUKA Ha PBIHKE TPYy/a 10 MHEHUIO pabOTONATENEH SIBISIFOTCS:

- AKTHUBHas >KU3HEHHAsl MO3UIMUSA. AKTUBHOCTh. MoOWibHOCTB. bwicTpopeiicTBueE.
OuepruuHocts. HedopmanbHoe oTHomeHue. bBbITh  CHOCOOHBIM — CaMOCTOSTEIBHO
paboTtarsb.

- PemmmTenbHOCTh KaK YMEHHE PUCKOBaTb. ABTOPUTETHOCTbH (KaK CIPAaBEAJIMBOCTD).
XKenanue paboTath, TBOPUTS.

- Cepbe3HocTb MoOTHBalIMM K Tpodeccuu. BrageHue OCHOBaAMH TOJYyYEHHOMH
CHEIUATBHOCTH U JKEJIaHUE Pa3BUBATHCS B BHIOPAHHOW OTPACIIH.

- CkJIOHHOCTh K camopa3Butuio. CTpemiieHHEe K HOBbIM 3HaHUAM. CTpemieHue
pazoOparbcs,  OBICTPO  OCBOMTH  HEOOXOAMMBIC  3HAHUSA,  YMEHUS,  HaBBIKH.
Coo00pa3uTenbHOCTh. AHATUTHYECKHE cIOCOOHOCTH. CHCTEMHOE MBINUICHUE. DPYIUIIHSL.
3npaBomebiciue. JKenaHue Mo3HaBaTh U Pa3BUBATHCS.

- Tpynomooue. Xenanne padbotarb. ['0TOBHOCTH paboTaTh MHOro. ['OTOBHOCTH K
TPYOHOCTSAM (CJOXHBIE YCJIOBHS Tpynaa, LEWTHOT, cTpecc, mnpeccuHr). IlpuBbluka
TpyauTbest. OnbIT paboThl BO Bpemsi yueObl. [lomoxxuTenbHash XxapaKTepuCTUKAa C MECTa
y4eObl. OTBETCTBEHHOCTh. CTpOrocth (Kak WCIOJHEHHE TMPHUKA30B M TOPYyUYCHUH).
IIyHKTyanbHOCTS.

- HaBpiku kommyHukanuu. JlenoBoil 3THKET. YMEHUE MOKa3aTh CBOM HauOoliee
BBITOJIHBIE KauecTBa MpHU MprueMe Ha paboTy. YMEHHE lyMaTh O APYTHUX.

- CnocoGHoCTh modyuyaTh pe3ynbTaT. [IpeayiokuTh CBOM BapHaHTBl PEIICHUS.
Kenanue paborats Ha pe3yibratr. KpeatuBHoCTh. [IpenanHocTs neiny.

- 3nopoBbe. OTCYTCTBUE BPEIHBIX IPUBBIYECK.

B Hacrosiiee BpeMsi MOXKHO HaOJIOIaTh MPOIECC PACCIOSHUS TPYAO0CIIOCOOHOTO
HACEJICHUSI IO CTENEHU €ro0 UHTETPallui B HOBbIE IKOHOMUYECKHUE MPOIECCHI, B YaCTHOCTH,
Cpely TPYNIbl MOJOJBIX CHEIUATUCTOB, KOTOPhIC, UMESl OOIHME YEpPThl, B TO K€ BpeMs
001alal0T pa3HbIMU HMHTEJJIEKTyaJIbHBIMU, COLUAJIbHO-IICUXOJOTHYECKUMHU WU JPYTUMHU
xapakTepucTukamu. Tak, cpeid HUX MOXHO BBIJIEIUTh TEX, KTO HAILIEJIEH Ha MAKCUMAaJIbHO
OBICTPYIO  pealii3allMil0  BHYTPEHHEro IMOTEHIMalla CBOUX  MPO(ECCHOHATBHBIX
CHOCOOHOCTEH M  JMYHOCTHBIX KayecTB. HemocTtatok  MpakTHUYECKOro  OIbITa
KOMITIEHCUPYETCS XOPOIIMM 00pa30oBaHUEM, aKTUBHBIM OTHOIIEHHEM K paboTe U JKeJaHUuEM
NOOUTHCS MAKCUMAJIBHBIX YCIIEXOB B KM3HU. IMEHHO ATH MOJIOJIbIE JIOM UHTEPECYIOT B
MEPBYIO OYEpeIb KapPOBbIE CITYKObI YCIEIIHO Pa3BUBAIOIINXCS KOMITAHHM

JIOKyMEHT pEKOMEHJyeTCsl COCTaBIATh Ha Jnucte Oymaru ¢dopmara A4. Ilpu
HAITMCAHWU TEKCT OQOPMIISIETCS OT TPETHEro JHUIAa B HACTOAIIEM WM MPOIICIIIEM
BPEMEHU

* BBepxy mokymeHTa MUIIETCS Ha3BaHHWE W JIAHHBIE TOTO, HA KOro OH O0(opMIIseTcs..
YKa3bIBaeTCs NOJKHOCTh paOOTHHKA U Ha3BaHUE OpTaHHU3aINH

Hanuune  oOpa3oBaHus, 3aKOHUEHHbIE  y4eOHbIE  3aBEICHUS, IOJyYEHHas
CHEHUATBHOCTb WK YUEHAS CTETICHb

11



» OnUCBIBaCTCS TPYAOBAs ICATEIBHOCTR( €CIIM MMEETCS) — CPOK PaOOTHhI, IOBHITIICHUE
WM TIOHWKEHUE B JOJDKHOCTH, TTEPEBOJIBI B TIOIPa3ACiICHHUs, TePEKBATA(DHUKAITHS.

* VYKa3bIBalOTCA MOCTIDKEHUS B TPO(EecCHOHANBHON JaedaTenbHOCTH (ydacTHE B
PYKOBOJICTBE, CAMOCTOSITEIIbHAS JIETEIIHHOCTD )

* [Tumiercs oneHka mpodecCuoHANbHBIX HABBIKOB pa0OTHHKA B paboTe, OTHOIICHUS B
KOJUIEKTHBE, TICUXOJIOTHYECKUE Ka4eCTBA U YPOBEHb KYJIbTYPHI.

* YUUTBHIBAETCS OMBIT, AHATTUTUICCKUE KAUYECTBA, CIIOCOOHOCTh TIAHUPOBATh paboTy
Y OCYIIECTBIISATH KOHTPOJIh HAJT HEH.

VYBenoMIICHHE O MTOOMIPEHUSX WIIA HAKa3aHUSAX, IOCTHKCHUSIX

Conmepxanue JOKyMeHTa OyIeT pas3inyaTbCs B 3aBHUCHUMOCTH OT TOTO, B KaKyrO
OpPTaHU3AIMI0 €TO MPEJOCTABAT B JajbHEHIIeM. XapakTepUCTUKa B Cyll ¢ MecTa paboThI
JOJIKHA UMETh OOJIBITUI yIOp Ha JTUYHOCTHBIC KauyecTBa cOTpyaHuKa. [lepen HamucanueM
KeNaTebHO MONyYNUTh KOHCYIBTAIMIO Y MPEACTaBUTENCH OpraHOB, KOTOPBIE Jai 3ampocC
Ha JIOKYMEHT.

B koHIle XapaKTepUCTHKU YKa3bIBAeTCS MECTO €€ TPEeAOCTaBICHH, CTaBUTCS
MOJIITMCHh PYKOBOAMTENS M HadalbHHKa OThena. Jlata (ukcupyercs moj MOIMUCSIMH, a B
MOJITBEPK/ICHUE CTABUTCS TI€YaTh.

Tema 6.I1poxoxnenue codece0BaHKs U MPABUJIA COCTABJICHUSA
pe3roMe U APyrux 10KyMEeHTOB
CamocTosiTesibHass padora Ne7-8(2uaca)
Heanb: 3akpenuTh U paCHIMPUTh 3HAHUS TI0 TEME: «ITPaBUiIa COCTABIICHUS
pe3roMe U APYTUX JOKYMEHTOB)

3aganme: CocTaBieHUE CPABHUTENIBHBIX TAOIUI] IO aBTOOHOTpadun u pe3rome; 1o
KaJpOBOM aHKETE U XapaKTEPUCTUKE
Teoperuueckuii 0030p: JETOBBIC JOKYMEHTHI JIMYHOTO XapakTepa — ATO JTOKYMEHTHI,
CO3/laBacMble YEJIOBEKOM B CBSI3M C €ro MNpodheCCHOHANIBHON NESITENbHOCTHIO WIIH
OTHOCSIIUECS K €€ OCYIIEeCTBICHUIO. TaKuMU JOKYMEHTaMH SIBIISIOTCS: aBToOMOTrpadws,
pe3roMe, aHKeTa, JMYHOE 3asBIICHUE, XapaKTePUCTHKA, PEKOMEHMIAIMs, MPEACTABICHUE,
JIOBEPEHHOCTD JIMYHOTO XapaKTepa, PaclucKa u Jip.

Hauynem ananmus c omnpexaeneHuss HanOoyiee BOCTPEOOBAHHBIX XKaHPOB B YUCOHOW U
npodeccuoHalIbHOM cdepe o0meHus: - aproouorpaduu W pe3roMe, KOTOpble BXOISAT B
YHCJIO JIMYHOM JOKyMEHTaluuu. PaccMOTpuM BX XapaKkTepHble 0COOEHHOCTH.

Tak, aBToOMorpagus - 3To JOKYMEHT, B KOTOPOM B CBOOOJHOU (hopMe OIHCHIBAETCS
YKU3HEHHBIN MTyTh COCTABUTEIS TEKCTA.

OcHoBHast (YHKIUS 3TOTO JOKYMEHTa - MPEJOCTABICHHE MOJHON HH(OpMAIUU O
(bu3HYeCcKOM JIHIIE TPY TTpUeMe Ha yueOy wim padoTy.

ABTOOHOrpadusi BKIKYAET CeAyI0lne PeKBU3UTHI:

1) HanMeHOBaHUE JOKYMEHTA;

2) TEKCT JOKYMEHTa, COJEpXKAIlUi CBeleHUus o coctaButene (pamunus, wums,
OTUECTBO, MOJHAs JlaTa, MECTO POXKIEHUsSI), CBEACHUSI 00 oOpa3oBaHMM (KOr/a, B KaKHX
y4eOHBIX 3aBEICHUSX YUYWJICS WM YUYUTCS, KOTJa 3aKOHUYMJI y4eOy); CBEICHHUS O MEeCTax
paboThl ¢ yKa3aHWEM BPEMCHHM W Ha3BaHWH YUYPEKICHUH; CBEJACHHUS O COCTaBE CEMbHU
(®.N.0., rog poxaenusi, MecTo pabOThl MaTepu U OTIA); CBEJICHUSI O COOCTBEHHOI CEMbE;
JIOMAIITHUHM aJjpec cOCTaBUTENd, TeJae(dOH; OMUCH; IaTa.
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[lomuepkHeM, 4YTO TEKCT JOKYMEHTa JO0CTaTOYHO pa3BEpHYThI, CBOOOAHBINA IO
dbopme. Takoil TEKCT XapaKTepeH TOJBKO i aBroonorpaguu. OH MOXeT ObITh HamucaH
OT PYKH, MEHEE CTEPEOTHUIIEH MO CPABHEHUIO C PE3IOME U JAPYTUMH >KaHpaMU Ha3BaHHOU
IpyNIbl, U3JaraeTcst OT MEPBOro JHIa B IMPOU3BOJILHON (Qopme, mpudyeM uHboOpMaius o
cebe coolI11aeTcs B XpOHOJIOTMYECKON MOCIEeI0BATEIIbHOCTH.

Cpenn KaapoBOM JOKyMEHTAallMM HauOoiee OJM3KMM K aBToOmorpaduu 1o
COJEPIKAaHHUIO SABJISIETCS pe3toMe. OnpeesieHne JaHHOTO TOKyMEHTa TaKOBO:

Pe3oMe - 3TO JOKYMEHT, COAEp)KAIMN KpaTKhe aBTOOMOrpapuuecKue CBEIEHUs C
YKa3aHUEM 3aHMMAaeMbIX B TEUEHHUE KXU3HHU JOJDKHOCTEH, MeCT paldoThl, 0Opa3oBaHUs U
MOKEIaHUsI OTHOCUTEIBHO HOBOI'O MECTa PadOTHI.

Pestome nHazbiBaroT Takke CV (cu-Bu), win curriculum vi-tae (aT.), 4TO O3HAYaeT
">KU3HEOIMMCaHNE, CBSICHUS U3 YbCH-IM00 KU3HH'".

ABTOOHOTPaPUIHOCTL CBEJIEHUM OOBEAMHSET pPe3loMe W aBTOOHOrpaduio, HO IEJIH
X HamucaHusi pasHble. Ecnu HazHaueHwe aBToOuorpaduu - MpenocTaBlICHUE MOJHON
uHpopmal 00 aBTOpe, TO Pe3lOME JIOJKHO 3aUHTEpecoBaTh paboTojaresnss U MoOyauTh
€ro MPeJoCTaBUTh COCTABUTEIIO TIOKYMEHTA JI0JKHOCTh, HA KOTOPYIO aBTOP MPETEHIYET.

Ecnu B aBroOuMorpaduu u pe3roMe aBTOP OIKCHIBAET COOBITHS JIUYHOM IKU3HH,
COOCTBEHHBIE JIOCTOMHCTBA M MpodeCCUOHATbHBIE HAaBBIKM, TO B XapaKTEPHUCTHKE,
PEKOMEHIAIIMY U TIPEACTABICHUH HM3JIaraeTcsi CBOCOOpa3HbIil OT3BIB HA TOTO, O KOM HJIET
pedb B JOKYMEHTE.

Kakux-mu60 HOpMaTHBHO-TIPABOBEIX TPEOOBAHUIA, PETIAMEHTHUPYIOIINX COCTABICHUE
XapaKTEePUCTUK, PEKOMEHJAIMKA W TNPEACTABICHUM B HACTodllee Bpemsi HeT. Ux
COJIEpKaHWE BO MHOTOM OIpPEIEISeTCS MPAKTUKOM U TPUHATHIMU B OpraHU3aluu
CTaHAApTaMHU JEJIONPOU3BOICTBA.

XapakTepucTHKA - 5TO JOKYMEHT C OT3BIBOM O TPYAOBOM, OOIIECTBEHHON WJIM MHOM
JEATeIbHOCTH TpaXkJaHWHA, KPAaTKOE OMMCAHUE €0 KaueCTB, MPOSBICHHBIX B TPYIAOBOU U
oOuiecTBeHHON jAesitenbHOCTH. HeoOXxomumocTh B HEHW BO3HHMKAaeT ToOrja, Korna
rpaXXJaHUHY WIH €ro MOBEACHUIO TpeOyeTcs NaTh OLEHKY W NMPUHITh B €r0 OTHOUICHUU
BJIACTHOE pemieHue. ['paMoTHO cocTaBieHHash XapaKTEPUCTHKA JOJKHA COJEpKaThb
CIIEYIONINE PEKBU3UTHI: HAWMEHOBAHWE OPTaHMU3AIlMH, BBIJAIONIEH XapaKTEPUCTHUKY;
Ha3BaHWE BHUAA JIOKyMEHTa (XapakTEpHUCTHWKA), JaTa COCTAaBICHHS; GaMuIus, HuMS,
OTYECTBO H JOJDKHOCTh COTPYAHHKA, KOTOPOMY BBIJACTCS XapaKTEPHUCTHKA; TEKCT;
MOJIITMCH; TIeYaTh; TpUd YTBEPKIACHUS. CTPYKTYPY:

e 00mMEe Ouorpaduyeckue CBEIACHUA: JlaTa M MECTO POXICHHS, CBeAeHUs 00
oOpa3zoBaHuuy;

« KpaTKas ClipaBKa O TPYAOBOH AEATEIBHOCTH 10 OCIETHEr0 MecTa paboThl (0OBIYHO
BKJIFOYAETCS B XapaKTEPUCTUKY IO MPOChOe caMoro pabOTHUKA);

* XapaKTEPUCTUKA TPYAOBOM AEATEIBHOCTH MO MOCJIEIHEMY MECTy paloThl: Jara
TPYIAOYCTpPOMCTBa, 3aHUMaeMble JOHKHOCTH, KpaTKOe OMNHCaHUE OO0sI3aHHOCTEH IO
nocJyieHed JOHKHOCTH, HanuOoJiee 3HAYMMbIE PE3YJIbTAThI;

e OIICHKA JIMYHBIX, JIETIOBBIX U TMCUXOJOTUYECKUX KAueCTB paOOTHHKA, MPOSBICHHBIX
UM B XOJIe TPYJOBOH JESITEIbHOCTU, YPOBEHb PaOOTOCTIOCOOHOCTH U TIPO(EeCCHOHATEHOMN
KOMITETCHIIMH COTPYAHUKA, UH(POPMAITUS O MOOIIPEHUSIX, HArpaJaax Wiu B3bICKAHUSIX;

e XapaKTepUCTHKA OOIIECTBEHHOU IeATETLHOCTH;

e UHBIC CBEACHUS (IUIsi BHEUTHEH XapaKTEPHUCTUKU YKa3bIBAIOT IEh COCTABJICHUS
JAHHOTO IOKyMEHTA, HanpuMep: «JlaHa 11t npeabsaBiIeHUs IO MECTY TPEOOBAHUS).
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OTMmeTuM, 9TO JUIsl XapaKTePUCTHUK, MPEAHA3HAYCHHBIX K BHEITHEMY HCITOJIb30BaHHUIO,
TJIAaBHBIM TPEOOBAaHUEM SIBIISICTCS UX O(PUITUATBHOCTD.

AHKeTa 3aM0JIHAETCS ONPAIIMBAEMbIM CAMOCTOSTEIBHO, TIOITOMY €€ KOHCTPYKIIHS U
BCE KOMMEHTAapUU JOJKHBI OBITh TPEAENbHO SICHBI JJIS PECIOHJEHTa. AHKETa» -
JOKYMEHT QHAJIOTUYHBIA «JIMYHOMY JMCTKY MO YyYeTy KaapoB», KOTOPBIM WHOTIA
npuMeHsieTcs npu odopmiieHHH Tpuema Ha paboTy. B oTimume OT JMYHOrO JMCTKA,
aHKeTa TMOJMIMUCHIBAETCS HE TOJILKO CaMUM JIUIIOM, MPUHUMAaeMbIM Ha paboTy, HO H
CHEIUAIICTOM KaJpOBOM CITyKObI. JIOCTOMHCTBaMU aHKETHI KaK JOKyMEHTa JJisi 0TOOopa
KaJIpOB SIBJISIIOTCS CTAHIAPTHOCTH, HATJSTHOCTh, KOHTPOJIHUPYEMOCTh, CO3aHUE OCHOBBI
JUIA TOCJenyIoniero cobecemoBanus. B To ke BpeMs aHKETa OTPaHUYMBAECT CBOOOIY
CaMOBBIPKEHUS MTPETCHICHTOB, TIO3TOMY XOPOIIIYIO0 aHKETY HEMPOCTO CO3/1aTh.

AHKeTbl HEOOXOIUMBI, TTIOCKOJIBKY B 3asIBJICHUSIX M aBTOOMOrpadusx HE OCBEIIAIOTCS
BCE MHTEPECYIOIINE OPTaHU3aIII0 BOMPOCHI.

CyIIecTBYIOT aHKETHI CJICTYIOITUX OCHOBHBIX BHJIOB.

1. Cmanoapmusie (31eCb *Ke MOXKET WATH PeUb M O JHUCTKaX IO YYETy KaJpoB,
oOpa3libl KOTOPBIX BCEM XOpOoIo 3HaKoMbl). Hanbornee mupokoe X0xIeHHE OHU UMEIOT B
rOCYJIApCTBEHHBIX OPraHU3AIUSX.

2. CobcmeeHnnble ankemvl, TIO3BOJISIIONIME YYECTh CHEIMU(UKY OpraHU3aIINH,
XapakTep MOJDKHOCTH U BBISIBUTH COOTBETCTBHE KAueCTB MPETEHICHTA yCTAHOBIIEHHBIM
TpeOOBaHUSIM (MX OOJBIIE MPUMEHSIOT YaCTHBIE (DUPMBI).

B aHkeTre MOTyT conepikarbCs BOMPOCH 00 ypOBHE KBATM(PUKAIINU, CHEIHATHHBIX
HDKOHOMUYECKHX W YIPABICHUCCKUX 3HAHUSX, OPTaHW3ANMOHHBIX HaBbIKaX (YMEHUU
IJIAHUPOBATh, KOOPJIWHUPOBATH, KOHTPOJIMPOBAThH), O XapaKTepe B3aMMOOTHOIICHHUHA C
PYKOBOIUTEISAMHU, KOJUIETAMH; TICUXOJIOTHUYECKUX KAdeCTBaX, CaMOCTOSTEIBHOCTH,
MPUHITUITHATBHOCTH, OOIIECTBEHHOW aKTUBHOCTH, IPUYMHAX TPEIBITYIINX YBOJIbHECHUH.

AHKETBl 3aloJHSIOTCS B TPHCYTCTBHHM HMHTEPBBIOEpa, JIOMa CaMOCTOSITEIIBHO,
PabOTHUKOM KaJpOBOM CITYKOBI CO CJIOB MPETEHACHTA (CMEIIaHHbIE).

OHU CpaBHUBAIOTCS MO MyHKTaM C YCTAaHOBIIEHHBIMU KPUTEPHUSIMHU OTOOpa, YTO
MO3BOJISIET BBISIBUTH COOTBETCTBUE YPOBHS OO0pa3oBaHUS W MPAKTUYECKOTO OIIbITa
XapakTepy JOJKHOCTH, HaJIMYhe OTpaHWYCHH JI000ro BHUJAa HA  BBINIOJHEHUE
JOJKHOCTHBIX OOS3aHHOCTEH, TOTOBHOCTh K JIOTIOJHHUTENIBHBIM Harpy3kam, HampuMmep
KOMaHJIMPOBKaM, KpyT TOpPYYHUTENeH, a Takke OOHApYKUTh (DAKTOPBI, KOTOPHIE MOTYT
MoMeItaTh Oymyien padore.

O3HAaKOMUBIIUCh C TEOPETUYECKUM OO30pOM M JICKIIMEH MO TeMme, JAOMOJHHUTH
KOHCIEKT M COCTABUTH CPABHUTEJIbHbIE TAOJIMIBI 0 00pa3my:

Tabmuma 1
Pestome Bornpocs! 1151 cpaBHEHMS ABtobuorpadus
1. Kakyro unpopmaruo
COJICPKUT?
(comeprkaHue JOKYMEHTA)
Tabmauia2
XapakTepucTuka Bormpock! ansi cpaBHeHuUs KanpoBas ankera

Kewm cocrtaBisercs ?

11. IlepeyeHb peKOMeHAYyeMbIX YUeOHBIX U3IaAHUI, HHTEPHET — PeCypPCoOB.
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